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Guidelines for Completing the Online Application Form

Before starting the online application process, applicants are advised to ensure the following
requirements are ful�lled:

1. A valid and active email ID that has not been used previously for registration by any
other applicant.

� Each applicant must use a unique email address.

� All o�cial communication will be sent to the registered email ID.

2. Scanned copies of the following documents should be kept ready:

a. Class 10 Marksheet and Certi�cate

b. Class 12 Marksheet and Certi�cate

c. Essential Quali�cation Documents (Marksheet and Certi�cate)
(B.Tech/B.E./B.S./B.Pharm/B.Arch/B.Des/Four-year B.Sc./M.Sc./MCA/MBA or equiv-
alent)

d. Post-Graduation Marksheet and Certi�cate (if applicable)

e. Qualifying Examination document if applicable: (GATE/CAT/GMAT/JAM/GRE).

� Candidates awaiting results must upload the examination admit card.

f. Recent passport-size photograph

g. Scanned Signature

h. Passport if applicable

Note:

� Passport size photo and signature must be uploaded in .JPEG, .JPG, or .PNG format.

� All other documents must be uploaded in .JPEG, JPG, PNG, or .PDF format.

� The maximum �le size for each document should not exceed 1 MB.

For any queries related to the online application process, applicants may contact:

Helpline Numbers: +91-731-660-3121/3598/3577
Email: msdsm-o�ce@iiti.ac.in | msdsm-o�ce@iimidr.ac.in
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Step-by-Step Procedure to Fill the Online Application Form

Step 1: Visit the o�cial website: https://msjpapply.iiti.ac.in/

Step 2: If you are a new applicant, click on register and �ll in your details.

After this, a veri�cation link will be sent to your e-mail ID (check the spam folder if you don't
�nd it in the inbox). Click on the veri�cation link.

https://msjpapply.iiti.ac.in/
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If you are an existing applicant, log in with your credentials.

Step 3: Now you will be redirected to the Dashboard page where you can view and apply for
various active Applications/Advertisements.
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Step 4: Enter all the personal details accurately and after �lling, click on `Save and Next'.
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Step 5: Enter the Educational details and Entrance Exam details. Click on `Save and Next'
after �lling the details.

Note: Please complete the details of 10th before proceeding to 12th and complete the details
of 12th before proceeding to Graduation. Subsequent sections will remain unavailable until the
required preceding details are duly �lled.

� You can delete any extra rows using the trash icon in the right most column.

� For "Pursuing" candidates, please �ll in the marks and division �elds as per your latest
marksheet.

� If a �eld is not applicable, select / enter 'NA' or leave it blank if optional.

� On 'NA' as Status, corresponding �elds will be disabled automatically.
NA = Not Applicable

� To add a new Education row, click on 'Add Education row'.

� To add a new Qualifying Examinations row, click on checkbox next to that exam.

� To add a new Project row, click on 'Add Project'.
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Step 6: Upload all the required documents and click on `Save and Next'.

To add a new Employment row, click on 'Add Employment row'.

Step 7: You will be taken to the Preview page where you can check the details you have �lled.

� If you wish to change something, click on 'Edit' icon.

� After checking, click the checkbox next to 'Declaration' to give your consent.

� Note that you will not be able to further edit your details after you click on 'Proceed to
Payment'.
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Step 8: After this, you will be taken to the Con�rm Payment page, click on `Pay here' to
complete the payment.

Step 9:

� Click the "Pay Here" button below to visit our secure payment partner.

� Complete the transaction using UPI, Credit/Debit Card, Net Banking, etc.

� Important: Note down the Transaction ID generated after payment.

� Take a clear Screenshot or download the Payment Receipt PDF.

� Return to this page to enter the Transaction ID and upload the proof below.
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You will be redirected to this page, �ll all the required details and click 'Submit'.
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After clicking on submit, you will be redirected to this page. Click 'Pay Now'.

Note down the Q�x Reference no. - this will be the transaction id. Click 'Proceed' and continue
with the payment.
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Step 10: Return to this page and enter the noted Q�x Reference no. in the Transaction ID
�eld and upload the payment proof.
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Step 11: Now you will be taken to the 'Submitted' page where you can view application/download
the pdf of your submitted application.

Pro�le updation:

� Users can update their name and email address from the Pro�le page by clicking the
dropdown next to their pro�le name and selecting 'Pro�le'.

� The password can also be changed from this page.


